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Dear Saint Simon Parents & Students, 

Please read through the 2020-2021 Saint Simon School Handbook as a family, and familiarize yourself 
with its contents.  These are the expectations and policies that guide us throughout the school year.  
Please initial and sign where asked throughout the document and return the required pages to school 
no later than September 20.  We appreciate each families’ efforts to apply these rules and expectations 
at home.     

 Laura Mates 
Assistant Principal 

Cathlene Darragh 
Principal 

Sue Knoop 
Administrative Assistant to the Principal 

Marianna Kassenbrock 
Administrative Assistant 

Saint Simon the Apostle School Mission Statement 
Saint Simon the Apostle School is a community dedicated to the spiritual and academic development of 
the whole child. We prepare our students for a life-long commitment to education, the Catholic faith, 
and stewardship in a Christ- centered, safe and efficient environment. 

2020-2021 School Goals 

1. All students will have opportunities to follow Christ’s example by serving and respecting others.
2. All students will engage in intentional writing opportunities across all curricular areas.
3. All students develop relationships that support their social and emotional growth.

Handbook Purpose 
The school handbook is a faith-based document provided as a means of communicating expectations, 
guidelines and information regarding Saint Simon the Apostle School. The policies and procedures set 
forth in this handbook do not intend to cover every conceivable issue, event or circumstance. It does, 
however, hope to provide clear guidance when something unexpected arises. When this occurs, the 
Principal will make the final decision. The Principal reserves the right to modify, change or alter any 
contents in this handbook at any time. 
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Attendance Policy 
It is expected for students to attend school daily. Pursuant to IC 20-33-2-3.2, “’attend’ means to be physically present: 
(1) in a school; or (2) at another location where the school’s educational program in which a person is enrolled is being 
conducted; during regular school hours on a day in which the educational program in which the person is enrolled is 
being offered.” In order for all students to benefit from the instructional program, prompt and regular attendance is 
expected. Regular attendance develops self-discipline and responsibility in a child's formative years. 

Notification of Absence 
Parents must notify the absentee line at 826-6000 ext. 500 (not the classroom teacher) before 8:00 AM each day the 
student is absent or tardy. If a phone call is not received on the attendance hotline, the absence will be considered 
unexcused. 

Attendance Time Schedule 
Tardy/ Early Departure – When a student arrives 15 minutes after the start time and 15 minutes prior to the end time 
Half Day Absence – When a student is not present 120 minutes (2 hours) to 210 minutes (3 ½ hours). 

Full Day Absences – When a student is not present more than 210 minutes (3 ½ hours). A Full Day is considered when a 
student is present from 7:45-2:50. 

Excused absence includes: 

• Illness 
• Death or funeral 
• Two Shadowing experiences for 8th grade only 
• Paging in the House of Representatives 
• Principal-approved service learning opportunities 

Unexcused Absences 
Teachers will not prepare work in advance for any unexcused absences, please do not ask them to make exceptions. 

Removing students from school for family vacations, trips, athletics or other such events is an unexcused absence. 
Parents choosing to remove students for vacations take responsibility for their child’s education during the absence. 
Student’s work that is missed during such an absence will be considered late if it is not turned in the day after the 
student’s return. Because tests and quizzes are scheduled well in advance, students will take tests and quizzes the day 
the student returns or at the teacher’s discretion. If a long-range project or assignment is due while a student has an 
unexcused absence, the project will be considered late and must be turned in on the day the student returns or at the 
teacher’s discretion. Recently IC 20-20-8-8 was amended to define habitual truancy to include students absent ten (10) 

days or more from school within a school year without being excused or without being absent under a parental request 
filed with the school. Chronic absenteeism includes students absent from school for ten percent (10 percent) or more of 
a school year for any reason. 

E-Learning Attendance 
Student attendance is recorded through completed assignments and documented login on Sycamore. If students do not 
complete the assigned work, their attendance will be marked as unexcused. See below for Make-up work policy for 
unexcused absences. 
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Documentation of Absence 
A student must have a doctor’s note if an illness exceeds three consecutive days. A conference will be held for any 
student missing more than 10 days of school. Recently IC 20-20-8-8 was amended to define habitual truancy to include 
students absent ten (10) days or more from school within a school year without being excused or without being absent 
under a parental request filed with the school. Chronic absenteeism includes students absent from school for ten 
percent (10 percent) or more of a school year for any reason. A student’s reenrollment and/or student promotion 
maybe affected due to chronic absenteeism. Frequent absenteeism may affect participation in field trips and events.  

Tardiness 

• A child is marked tardy if he/she arrives in the classroom between 7:45 and 8:00 AM. 
• All students need to report to the school office for a tardy slip if arriving after 7:45 AM. 
• Students in grades 4-8 will serve a detention upon their fourth unexcused tardy in a semester. An excused tardy 

is one that is substantiated with a doctor’s note. Any tardy without a doctor’s note will be considered 
unexcused. Documentation must be submitted at the time of the student’s arrival. 

• After ten (10) tardy occasions, the family will receive a phone call to discuss the situation. 

Appointments/Early Release 

• Students in 6th -8th, who need to leave school before the regular dismissal time, should present a note from the 
parent to the school office by 8:00 AM. A pass will be written for the student to be dismissed from the classroom 
and sent to the office at the requested time. Parents are required to come to the school office to sign their 
student out of school. All students leaving prior to dismissal must be released before 2:30 in order to secure a 
safe carpool dismissal. 

• Students in Pre-K -5th who need to leave school before the regular dismissal time should send a note from the 
parent to the classroom teacher by 8:00 AM. Parents are required to come to the school office to sign their 
student out of school. Students will remain in the classroom until paged from the office. All students leaving 
prior to dismissal must be released before 2:30 in order to secure a safe carpool dismissal. 

At no time should a parent or visitor go directly to a classroom and retrieve a child. Upon return from an appointment, 
the student must present a note from the doctor and the parent must sign the student in at the school office. The 
student will receive a pass to be admitted to class. 

Perfect Attendance 
This award is suspended for the 2020-2021 semester due to COVID-19. 
Saint Simon the Apostle encourages perfect attendance as a way to build life-long work skills. Students with perfect 
attendance are recognized. Students with morning tardies (excused or unexcused) or early departures, do not qualify for 
perfect attendance. Students attending a funeral of a close relative, 8th grade shadow experiences, and serving as a 
page in the House of Representatives or Principal-approved service learning opportunities may still be eligible for perfect 
attendance. Students must be present every minute of the 180 days to be eligible for perfect attendance for the school 
year. 
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Make-up Work 
Students are responsible for making up any work missed during an absence. 

Make-up work for excused absences: In case of an excused absence, parents may call the office or email the teacher by 
9:00 am on the morning of the 2nd day of the absence to request homework. Upon returning from an excused absence 
of four (4) days or more, the teacher and student to determine the expected work, the date the work is due, and the 
priority of completion. The teacher will then communicate to the parent through an email. It is the student’s 
responsibility to turn in all work when returning from an absence on the day determined. The student has one day per 
absence after returning to make up missing assignments unless noted by the before mentioned communication. (For 
example: if a student is absent on Tuesday and returns Wednesday, their homework for the absence is due on 
Thursday.) Projects and long-term assignments are excluded from this policy. Long-term projects and assignments must 
be turned in on time for full credit. If a student is late for a school day or he/she misses a class, then he/she is still 
responsible to turn in any and all assignments that were due that day and take quizzes or tests administered that day. If 
a student is absent on the day of a test, but was present for review he/she will be expected to take the test upon his 
his/her return to school or at the teacher’s discretion. 

Make-up work for unexcused absences: Student work that is missed due to an unexcused absence will be considered 

late if it is not turned in the day following the student’s return. It is the student’s responsibility during the unexcused 
absence to find out the homework and assignments. Because tests and quizzes are scheduled well in advance, students 
will take tests and quizzes the day the student returns or at the teacher’s discretion. If a long-range project or 
assignment is due while a student has an unexcused absence, the project will be considered late and must be turned in 
on the day the student returns or at the teacher’s discretion. 

A student who needs assistance in completing missing assignments due to absences may work with the school guidance 
counselor. 

Extra-Curricular Activities When Absent 
It is the policy of Saint Simon the Apostle School that a student who does not attend school or leaves school early 
because of illness or any other unexcused reason will be unable to attend school functions or participate in any 
academic, extra-curricular, or athletic activity on the same day. It is the responsibility of the parent and coach to hold 
the student responsible for this policy. Extra-Curricular activities are defined as any activity that occurs outside of the 
school day [girl and boy scouts, dance, school sponsored clubs, theater, and sports for example. 
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Curriculum Policy 
Saint Simon the Apostle is a fully accredited school by the state of Indiana Department of Education and complies with 
the requirements therein. Saint Simon the Apostle School offers a challenging curriculum based upon the State of 
Indiana and Archdiocesan academic standards. The standards are on the web at www.doe.state.in.us and 
www.archindy.org. 

Textbooks and Instructional Resources 
Textbook Selection: Representatives from the Archdiocese of Indianapolis and Saint Simon the Apostle School select 
textbooks from the State of Indiana Approved List. Textbooks support the curriculum, but are not the sole resource for 
instruction. 

Textbook and/or Instructional Resources Damaged or Lost: If a textbook, or study aid (Science lab books, Math CD or any 
other textbook resource or equipment) is lost or defaced, the student is responsible for the cost of the book or study 
aid. The assessed fee will be paid in full prior to release of grade or report cards. 

IPads are assigned to students in grades 3-4.  Laptops are assigned to students in grades 5-8. Students are responsible 
for the care of these devices. Students will be charged for damages or replacement of their assigned devices. 

Homework 
One of the chief means of communication between parents and the school is homework. Homework provides parents 
with an opportunity to follow what and how well their children are doing in school. Cooperation of the parents in 
supervising homework is a vital element in the learning process of the student. Written work is not the sole type of 
homework; study and oral assignments are also given. The student should realize that homework is his/her 
responsibility and must be finished consistently with emphasis on completeness, accuracy and neatness. Sycamore is a 
means of communicating homework assignments, documentation and/or resources needed to assist with assignments, 
and a way for parents to monitor progress and completed or missing assignments. 

Teachers have the ability to modify, eliminate, change or add homework assignments that are not listed or noted in 
Sycamore. Students are expected to communicate these changes. 

For the safety of the student and the security of the building, any child that needs to return to the school to retrieve 
necessary or forgotten items should report to the school office no later than 3:25 and will be escorted to their 
classroom. At no time should return to the classrooms after dismissal unless escorted by a staff member. 

With this is mind, we submit the following guidelines for time to be spent on homework: 
• Primary students should spend 15 to 30 minutes a night 
• Intermediate students should spend 50 minutes to an hour a night 
• Junior High students should spend 60 to 90 minutes a night 

These are averages. Some students will take longer and others will need less time. Weekend homework and homework 
over a break may be necessary. Long-term projects, review for tests, make-up assignments, concept review, and 
enrichment activities may require work on the weekend or over a break. It is important that parents and students be 
aware that these expectations will vary. If questions arise about homework, please contact your child’s teacher. 

Parents will be notified of missing assignments through the Homework Assignment Missing (HAM) form. It is the 
students’ responsibility to complete the HAM and take it home for parents. Parents are expected to sign and return the 
HAM form with the student on the following day. 

http://www.school.saintsimon.org/
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Extra Credit 
Grades are based on daily work, tests, projects, etc. Extra credit does not support high academic standards. Therefore, 
no extra credit assignments will be given in any grade level. 

Study Trips 
The teachers at Saint Simon the Apostle School strive to provide experiences, which show that learning and growth are 
continuing parts of life. Study trips expose students to parts of our world that cannot be brought into the classroom. 
Trips to historic places, farms, theater presentations and government buildings are a part of the experiential learning 
that plays a vital role in a child's education. Parent written consent must be obtained before a student may participate in 
a study trip. The teachers arrange transportation and supervision for these trips. Students will be responsible to pay for 
transportation and other costs of the trip. Study trips are only open to students enrolled in Saint Simon School. All study 
trips are a privilege and may be removed due to poor behavior, failing grades or poor school attendance. 

• All Pre-K – 2nd grade students, no matter what age, must be in a car seat for all study trips. 
 
The 8th grade DC Study trip is a culmination of the student’s experiences at Saint Simon. A final decision as to whether a 
student is able to attend will be determine by April 30, 2021. However, if a student’s behavior dictates their ability to 
attend, the determination can be anytime throughout the school year. Students will not be able to attend if the student 
has any of the following: 

• Has served one or more days in out-of-school suspension in the 8th grade year 
• Has served two or more days in an in-school suspension in the 8th grade year 
• Is failing two or more subjects for the 3rd or 4th quarter (4th quarter grades will be determined one week from 

the start of the trip) 

Parents who are given the opportunity to attend a study trip are responsible for the students in their care the entire 
study trip, should demonstrate behaviors reflective of those responsibilities, and are an extension of the classroom 
teacher. All parent volunteers attending the study trip must attend a Chaperone Meeting, complete Safe & Sacred, and 
have a clear background check every five years. Alcoholic beverages are strictly prohibited at all times. Parents choosing 
not to follow the guidelines stated in the Chaperone Meeting will forfeit their opportunity to attend future study trips. 
Parent Chaperones may not bring younger children or guests along with them on the study trip. Parents who are not 
chaperones on the study trip are not permitted to attend the study trip; this is disruptive to your child and may lead to 
supervision problems. 

Religious Instruction 
Saint Simon the Apostle School is part of the ministry of our parish. Religion is taught at each grade level and spirituality 
is part of everyday life. Students receive instruction in scripture, Catholic traditions and history, as well as sacramental 
preparation. Students plan and participate in weekly liturgies. The tradition of Saint Simon the Apostle School is to place 
a high priority on service. Each teacher focuses on ways to make service for the community and others a pattern in each 
student's daily life. Prayer is an important part of the day. Prayers will be said in the morning, before and after lunch, 
and at daily dismissal. These prayers may be formal, spontaneous, or shared prayer by the students. All students attend 
Mass each Friday and on Holy Days. As part of the Saint Simon curriculum, each student helps his/her class plan at least 
one Mass during the school year. 
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Sacramental Preparation 
It is very important that parents participate fully in the programs for Reconciliation and First Eucharist for 2nd grade. 
These sessions and events are intended for the enrichment of parents as well as students. Parental involvement 
demonstrates to children that commitment to faith is an important factor in their family and community life. The 
reception of First Reconciliation (Penance) takes place in the fall of grade two. The reception of First Eucharist usually 
takes place in the spring of second grade. Parents, priests, and teachers will determine the readiness of each child. 

Please notify the school if your child has not been baptized prior to second grade. 

It is very important that students, parents, and sponsors participate fully in the programs for Confirmation for 8th grade. 
These sessions and events are intended for the enrichment of parents and sponsors as well as students. 
Parental/sponsor involvement demonstrates to young adults that commitment to faith is an important factor in their 
lives and within the community. Parents, sponsors, priests, and teachers will determine the readiness of each young 
adult. Please check with the Office of Youth Ministry for dates and times of events. 

Testing 
All students in grades 3-8 will participate in the state-mandated achievement tests, such as ILearn, and IREAD. The dates 
of the testing will be posted on Sycamore. 

Additionally, the NWEA MAP test will be given to K-8th grade students throughout the school year to monitor the 
progress of our students and school goals. 

Withdrawal/Release of Records 
In order to provide adequate time to prepare withdrawal records, please notify the school office if you are withdrawing 
from Saint Simon. Records will not be transferred to another school until all financial obligations have been cleared with 
the school. Parents will be asked to fill out a withdrawal form before records are sent and meet with administration for 
an exit interview.  
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Evaluation & Grading Policies 
"We assess the standards and skills delineated in the curriculum. It is essential that we not only consider the 
measurement of certain cognitive expectations in our school and programs, but to check for understanding, the ability 
to do, the outlook our learners have on life, the commitment our learners have to act on the Gospel message, and to 
more closely live as disciples of Christ." -Bringing It All Together Archdiocese of Indianapolis. 

Archdiocesan Grading Scale – All elementary schools use this scale as mandate from the Archdioceses of Indianapolis. 

A 93%-100% 
B 85%-92% 
C 76%-84% 
D 70%-75% 
F 69% or below 

Student/Parent/Teacher Conferences 
Students and parents are required to participate in conferences with the teachers. We encourage parents to inquire as 
to the progress of their child throughout the school year - we are here to work with you. Teachers may be contacted at 
school (826-6000) or by e-mail. 

Progress Reports 
Progress Reports are posted on the Parent Portal of Sycamore for students in grades 1-8 at mid quarter in order to help 
parents better assess their child's performance at school. If there are any academic or social problems, the progress 
report serves as a communication device. Additional information regarding a student’s progress may be obtained by 
accessing the Saint Simon on-line grading system entitled, Sycamore. Sycamore is available for students in grades PreK- 
8 grades are updated weekly. 

Report Cards 
Report cards are posted on the Parent Portal of Sycamore at the end of each quarter. Report cards cannot be issued to 
families with delinquent tuition. 

Standards Based Report cards are issued to Students in grades PK – 3. A Standards-Based grade reporting system is 
designed to inform parents about their child’s progress towards achieving specific learning goals. The description of each 
standard is on the report card and a student’s assignments, class work and assessments are designed to reach the 
standard. A Traditional Letter Grade card is issued to students in grades 4-8. All Archdiocesan elementary schools use 
this scale as mandate from the Archdioceses of Indianapolis. 

Academic Concerns 
Resource services include K-3, 4-8 resource teacher who assist students with a medical or educational deficiency that 
adversely affects student achievement. 

If academic concerns arise: 

1. Talk to your child’s teacher 
2. Possible interventions/strategies within the classroom can be made 
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If additional assistance is needed 

1. Ask teacher to initiate a Response Team Intervention (RTI) meeting 
2. Implement intentional monitored strategies 

*If needed, RTI team member can work with Lawrence Township to pursue an educational evaluation. 

Promotion, Retention, and Assignment 
Students who have successfully completed a grade will be “promoted” to the next grade. When a student is “assigned” 
to the next grade, it means that the student has not mastered the grade level standards, but the evaluators feel that 
retention is not in the best interest of the child. If retention is being considered, parents will be consulted as soon as 
possible. A student may be retained one year. If the student continues to struggle academically, he or she may need to 
attend a different school. 

Recognition of Student Achievements 
Saint Simon the Apostle School strives to meet the needs of all children and recognize their individual success and 
accomplishments. All students are encouraged to embrace the growth mindset. Having a growth mindset encourages 
perseverance, grit and productive struggle with individual goal setting. Measuring progress as students’ master 
intermediate components and formative assessments demonstrate that an ability has developed and improved over 
time, is a hallmark of growth mindset. Therefore, a student’s academic progress will be recognized through benchmarks 
such as NWEA and individual student goals. 

End of Year Recognition 
Christian Spirit Awards are given to student (grades K-8) who consistently demonstrate Christian values and virtues 
throughout the school year. This award is given at the conclusion of the last school Mass of the year  

Perfect Attendance Awards are for students who are in attendance each day for the entire day. See page 3 for perfect 
attendance policy. This award is given on the last school Mass of the year. This award will not be given for the 2020-2021 
school year due to Covid-19.  

Eighth Grade Recognitions – Students are recognized for their service to the community and school, their participation in 
school clubs, and their academic success. A Graduation Mass will celebrate the conclusion of the 8th grade students’ 
Saint Simon career. 

Accelerated Math Classes 
Within the structure of 6-8th grade, accelerated math classes may be offered. Criteria, such as standardized test scores, 
quarterly grades, benchmark exams and teacher recommendation determines student placement in the accelerated 
math classes. The placement of a student within the classroom will be determined based on what is best for the 
students and the classroom configuration. Class sizes in the accelerated classes range from 23-30 based on student 
needs.  Students’ placements are fluid and can change by the quarter or semester. All placements will be based upon 
student data and teacher recommendations. 
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Student Health Policies 
Emergency Information 
The clinic will send emergency cards (Student Health Information) home with each student the first day of school. 
Parents will need to complete a card for each child enrolled in our school. In order to facilitate reaching parents in the 
event of sickness or medical emergency, please remember to update the information with any changes in home, work 
and cell numbers. Parents who are going to be out of town should send a note or email the school office with 
information regarding who will be responsible for their child in their absence.

If your child has allergies (requiring special treatment), asthma, diabetes, or any medical diagnosis, you will need to 
complete a care plan with physician signature. The school nurse will provide the appropriate care plan upon request. 
The clinic requires a new care plan and emergency medications/supplies to be in the school office by the first day of 
school. If medications and care plans are not in the school office by the first day of school, students will not be able to 
attend school until all emergency items are delivered to the school office. 

Clinic Hours 
The St. Simon School Nurse Office is staffed from 8:30 a.m.-2:30 p.m. daily. All nurses working in the office are licensed 
to practice by the Indiana State Board of Nursing. Nurses maintain current CPR, first aid and AED certification. In 
addition, faculty and staff members are trained in CPR and first aid. Medications are administered only during nursing 
hours.  The school nurses, Angie Bauer and Beth Della Rocco, can be reached at 826-6000 ext. 174 or by email: 
nurse@saintsimon.org.

Illness/Injury 
Parents will be asked to pick up their student whose temperature is above 100 degrees. Students with a fever should 
be kept at home until the fever has been below 100 degrees for 24 hours (without the use of fever-reducing 
medication). Students with pink eye or strep infections should not return to school until they have been treated by a 
physician and are fever free for a full 24 hours. Students must be 24 hours free of diarrhea and vomiting before 
returning to school. 

When a child returns to school following a fracture, severe injury, prolonged illness, or medical procedure, parents must 
provide a doctor’s note if activity restrictions apply (use of elevator, no PE/recess, etc.). The physician needs to specify 
the dates that the restrictions apply (ie-start and stop dates). 

Dismissal of Ill Students 
Ill students must be signed out in the school office. Ill students not picked up prior to dismissal time of school will not be 
released to carpool. Parents must sign the student out in the school office. Student should not return to school the 
following day per 24-hour free policy. 

Immunizations 
Indiana law requires that all students have an updated immunization record on file with month, day, and year of the 
immunizations listed. This file must be complete and accurate before the student is allowed to attend classes. 
Immunization and health records can be emailed to the school nurse. Parents are expected to complete and update all 
information as necessary throughout the school year. The current immunization requirements can be found on 
Sycamore. The immunization record is to be on file in the school office by the first day of school.  Waivers may be 
granted due to medical and religious reasons as allowed by law.  Medical exemptions require that a health care 
provider documents that receiving the required immunizations would be detrimental to the student’s health. Medical 
and religious exemptions are to be completed annually and a form is available upon request from the nurse’s office. 

http://www.school.saintsimon.org/
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Personal Needs 
It is expected that all students who attend Saint Simon to attend to their personal bathroom needs. The faculty, staff 
and nurses are not able to assist students with self-care on an ongoing basis. Students who attend Saint Simon must be 
completely potty trained. 

Head Lice Policy 
Each year approximately 6 to 12 million children between the ages of 3 and 12 are infested with head lice. To better 
manage and to limit the spread of head lice at St. Simon School, parents should notify the school nurse. Parents have the 
primary responsibility in the prevention and treatment of head lice through regular checks of their children’s heads and 
immediate treatment in the event of an active infestation. 

Head lice is not a medical ailment. It is not treated in the school clinic but notification of affected classroom will be 
communicated through the clinic. Head lice screening programs have not been proven to be effective in reducing the 
spread of head lice in the school setting and generally will not be conducted. Additional information and resources 
about head lice are available on Sycamore under the clinic area. 

Screenings 
All students enrolled in the first, third, and eighth grades will receive annual vision screening and all students enrolled in 
first, fourth, and seventh grade will receive annual hearing screening. Both are performed by the Marion County 
Department of Health. If a parent does not want their child screened, they must notify the school nurse in writing prior 
to the date of the screening. 

Allergy Awareness 
Many students have allergies that can be life-threatening. We have students allergic to dairy, gluten, food dyes, fruits, 
nuts, and latex. It is important to make our school environment as safe as possible. It is important to recognize that 
students with food allergies may not be able to participate in classroom or school activities involving foods. We 
encourage parents and teachers to communicate about any individual concerns related to celebrations or special 
learning activities in their child’s classroom, so all students can participate in the celebrations. *Refer to Sycamore for 
specific guidelines under clinic. 

Peanuts/Nuts 
Although, we are not a peanut/nut-free school, we are not a source of peanuts/nuts. This means, we do not produce any 
food items containing peanuts/nuts in our cafeteria kitchen. However, pre-packaged labeled snack items are available 
for purchase and may be manufactured in a peanut/nut facility. The school does not permit food items to be sent home 
with students from fundraisers or treats from parties. St. Simon does not allow bake sales or food items, including candy 
to be brought in for birthday celebrations. The cafeteria provides an optional nut-free area. Students with nut allergies 
choosing to sit with their classroom must be seated at the designated allergy end of the table and may sit next to 
classmates with a nut-free lunch. The tables are washed between students. This includes; using different washing 
products to prevent cross- contamination, cleaning the top, sides, underneath the table, and chairs of the allergy eating 
area. Teachers and students eating food items containing nuts must wash their hands to remove any nut residue 
following lunch. The same cleaning procedures are to be followed when eating lunch or snacks in the classroom. 

Latex 
No latex balloons, latex gloves, rubber masks, or modeling clays containing latex will be permitted in the building. It is 
important to check craft items for ingredients. 
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Classroom Celebrations 
Classroom parties/reward days are subject to our current Wellness Policy and Allergy Awareness Guidelines. Each grade 
will celebrate parties based on developmental ages. Please refer to Sycamore under the clinic area for specific 
information for your grade level or contact your room parent. Classroom celebrations must be held on approved days 
for no more than 45 minutes. All activities must be approved by classroom teachers. 

Please do not send gifts, bouquets or balloons to the school for the students. Gift exchanges between students will not 
take place during the school day. Invitations for special events, such as birthday parties, should be distributed outside of 
the school. Food items should not be brought in for celebration purposes. 

Field Trip Safety 
Field trips will be addressed as follows: The clinic will provide all school staff with EPI Pen instruction each year. Field trip 
bags will be sent with each classroom teacher. The bag will contain first aid supplies, a classroom medical concerns list, 
emergency cards and care plans for students with medical concerns, and all students requiring daily/emergency 
medications while out of the building. The teachers are to ride with students having medical concerns, if their parents 
are unable to chaperone. Chaperone drivers are to provide a nut-free environment in their vehicle. 

Concussion Protocol-Return to Learning (RTL) 
The following protocol will assist in the care of our students who suffer a concussion. Careful coordination between the 
school, home and medical professionals is critical to ensure the smoothest possible transition as the student returns to 
the learning environment. While it is true that an athlete must be 100% symptom free before returning to play (RTP), 
they don’t need to be 100% symptom free to return to learning (RTL). The student may return to school when symptoms 
are tolerable and manageable, as long as appropriate adjustments are made at school. The school nurse will coordinate 
between school personnel, parents, and healthcare provider any medical information. It is the parent’s responsibility to 
provide the nurse with a statement verifying injury and any academic and physical restrictions from the physician and 
any changes in restrictions made at subsequent physician visits during the recovery period. The nurse will notify the 
teachers and administration of the injury and restrictions once written documentation is received. As each concussed 
student will have a different combination of symptoms, a different level of severity, and a different rate of recovery, 
each student will have an individualized academic adjustment plan developed by the administration and teaching staff. 
The term academic adjustment is used intentionally to reflect classroom changes that are more flexible and temporary 
than accommodations or modifications reserved for students with long-term learning difficulties. There is no one-size-
fits-all formula for these academic adjustments: rather, a need exists for the interventions to be logical, reasonable, and 
flexible. The common mental and functional areas impacted by a concussion are mental fatigue, slowed processing 
speed, and difficulty with new learning. Possible adjustments to address symptoms of a concussion include, but are not 
limited to: 

• A shortened day. This may mean a later start or an early dismissal. When given the choice between increasing 
academic adjustments or decreasing time at school, there will be an increase in adjustments. This keeps the 
student at school and on the appropriate developmental, social, and academic track during the recovery from 
the concussion. 

• Periodic 15 to 20-minute rest periods throughout the day as needed. 
• Reduction in the amount of in-class work and homework. This may mean reducing the number of problems to 

be completed or allowing a student to audit a particular lecture. The teachers will work with the student and 
parent regarding appropriate reduction in the amount of work. 

• Sunglasses for light sensitivity and/or earphones for sound sensitivity. This may require early dismissal from class 
to avoid the noise of the passing period. 
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• Extra time on projects and tests, adjusted due dates, and, in some cases, the removal or exemption from tests or 
large projects. 

• Delay in taking tests, even if material has been learned. 
• Use of a Smart Pen or copies of teacher’s notes. 
• Use of technology to make output easier and more efficient. 

Under Indiana law (I.C. 20-34-7) an athlete must receive written clearance from a licensed health care provider to return to play. 
Given that a student must be symptom- free in order to return to play, if the student is still receiving academic adjustments of any 
kind due to the presence of symptoms, the student cannot be considered symptom-free. Therefore, a successful RTL is necessary 
before approval for RTP. The school nurse can collect data to be used in the decision to return an athlete to play. McAvoy, K. (2012). 
Comminique, 40 (6). 

Medication Policy 
All medications, both prescription and non-prescription, must be transported to and from the School Nurse Office by a 
parent or guardian, unless alternative plans are made by both parents and nursing staff. Students are not permitted to 
have any medication or drug in their possession. However, student possession and self- administration of certain 
medications (including asthma inhalers, insulin, and EPI Pens) are allowed for students with acute or chronic medical 
conditions. 

All medications, prescription and non-prescription, must be in their original containers labeled with the name of the 
student, name of medication, and the time when medication is to be administered. Medication must have a written 
doctor’s statement or current prescription indicating that the medication is to be taken during school hours. 

We are unable to accept a doctor statement or prescription written by an immediate family member, including orders 
for crutches, treatments, and restrictions on daily activity. Non FDA approved homeopathic treatments, sample 
medication, and dietary supplements will be given by the nurse only with a doctor’s written authorization. It is the 
student’s responsibility to come to the nurse’s office to receive the medication at the designated time. 

The school nurse may administer analgesics (generic Tylenol and Advil), and TUMS with written consent on file. Parents 
are strongly encouraged to avoid sending to school students who require narcotic pain medication. In most instances 
this level of pain management is inconsistent with optimum performance at school. 
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Uniform Policy 2020-2021 
Our uniform policy reflects Christian modesty and our Catholic identity.  The primary responsibility for enforcing the 
uniform code belongs to the parents. Please check your child before he/she leaves for school. Your support is greatly 
appreciated.  All uniform pants, jumpers, skirts, and shorts must be purchased at Schoolbelles or Risse Brothers. 
Sweatshirts, fleece, and blue shirts must be purchased at Schoolbelles, or Risse Brothers.  Blue quarter zip sweatshirts 
are available through spirit wear sales only. 

Girls Uniforms 
Bottoms: 

• Grades K – 3 
o Blue plaid jumper, navy shorts or navy pants. 
o No belt is required. 

 

• Grades 4 – 5 As 4th graders transition to upstairs, they no longer wear the uniform jumper, they will wear a 
uniform skirt.  

o Blue plaid uniform skirt, navy shorts or navy pants. 
o A brown or black belt with plain buckle must be worn with pants or shorts that have belt loops. 

 

• Grades 6-8 Khaki shorts and pants are designated for Junior High students in 6th – 8th grade, however, students 
may still wear navy shorts or pants if they choose.  

o Blue plaid uniform skirt, khaki shorts or khaki pants. 
o A brown or black belt with plain buckle must be worn with pants or shorts that have belt loops. 

Jumper and skirt length must be 2” above the knee for all grades.  Any infraction of skirt length after the first week of 
school will result in the student not being able to wear a skirt for 30 school day. Shorts, tights or leggings must be worn 
under jumpers or skirts.  

Shirts: Applies to grades K – 8 

• May be long or short sleeved. 
• Plain, white shirt with button down, rounded, or turtle neck collar (no snaps or cap sleeves- uniform style only). 
• White knit polo shirt without logo (may be purchased anywhere). 
• White or royal blue knit shirt with St. Simon logo purchased at uniform stores. 
• Colored shirts or shirts with imprinting under uniform shirts are not allowed.  
• A uniform shirt must be worn under the school sweatshirt or fleece. 
• All shirts must be tucked into skirt or pants. 

Sweatshirt, Fleece or Sweater Optional for all grades      

• Saint Simon crewneck sweatshirts & fleece pullovers be purchased from Risse Brothers or Schoolbelles. 
• All sweatshirts must be worn over school uniform shirt; shirt collar must be worn outside of crewneck 

sweatshirt. 
• Saint Simon ¾” zip sweatshirt may be purchased through school spirit wear orders only. 
• Grades K-5 solid dark navy blue cardigan, pullover, v-neck, or crew neck – From uniform stores only 
• Grades 6-8 solid gray cardigan, pullover, v-neck or crew neck – From uniform stores only 
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Hair Accessories 

• Hair ribbons, headbands, bows, etc. must be solid white, black, gray, royal blue or school plaid. 
• Hair accessories must not be distracting (NO large flowers, animal headbands, rhinestones, or patterns.). 

Socks/Leggings/Tights 

• Students must wear white, gray or black socks. 
• White, gray or black leggings or tights may be worn with jumpers or skirts for in grades K - 8. They must be solid 

color with no lace or decorative trim. 

PE Uniform: Grades 4 – 8 only 
The official gym uniform may be purchased from Risse Brother, Schoolbelles, or through Saint Simon spirit wear orders. 
The official gym uniform will include royal blue shorts with a gray St. Simon PE shirt. Athletic shoes required. 

Boys Uniforms                
Bottoms 

• Grades K – 5 
o Navy shorts or navy pants. 
o For grades 4 – 5 a brown or black belt with plain buckle must be worn with pants or shorts that have belt 

loops. 
• Grades 6-8 

o Khaki shorts and pants are designated for Junior High students in 6th – 8th grade, however, students may 
still wear navy shorts or pants if they choose.  

o A brown or black belt with plain buckle must be worn with pants or shorts that have belt loops. 

Shirts                        

• White knit polo shirt without logo (may be purchased anywhere) 
• White or royal blue knit shirt with St. Simon insignia. (Purchased at uniform stores)  
• Colored shirts or shirts with imprinting under uniform shirts are not allowed 
• All shirts must be tucked into pants. 

Sweatshirt or Fleece Optional for all grades      

• Saint Simon crewneck sweatshirts & fleece pullovers be purchased from Risse Brothers or Schoolbelles. 
• All sweatshirts must be worn over school uniform shirt; shirt collar must be worn outside of crewneck 

sweatshirt. 
• Saint Simon ¾” zip sweatshirt may be purchased through school spirit wear orders only. 

Shoes & Socks 

• Students must wear white, gray or black socks. Logo must be of the same color of the sock 
• Low top tennis shoes or dress shoes may be worn. Shoes must be tied. 
• Sandals and open toed shoes are not allowed unless given permission through administration. 
• Boots may not be worn during the school day. Boots may be worn to and from school during inclement weather. 
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PE Uniform: Grades 4 – 8 only 
The official gym uniform may be purchased from Risse Brother, Schoolbelles, or through Saint Simon spirit wear orders. 
The official gym uniform will include royal blue shorts with a gray St. Simon PE shirt. Athletic shoes required. 

Special Occasions - Boys and Girls  
Spirit Days Students may wear the following: 

• Shirts - CYO athletic shirts, Saint Simon spirit shirts or uniform shirts 
• Bottoms - uniform bottoms, Saint Simon PE shorts or spirit shorts (purchased from school spirit wera order). 
• Shoes - closed toed - No boots. 

Comfy Day 

• Any shorts (no shorter than 2” above the knee), sweatpants, or jeans.  
• At no time should a student wear legging, yoga pants or running tights on a Comfy Day.  There should not be 

writing on the back of the pants.  
• Students may wear an appropriate top with sleeves.  
• Closed toed shoes. 

UP Cards 
UP Cards will be given to students who are doing the right thing, making strong choices and supporting the school in 
building “up” a positive learning, social and spiritual environment. UP cards can be used any day of the school year with 
the exception of Mass days and ILEARN/NWEA testing days. Students may wear Saint Simon PE or spirit shorts, shorts 
(no shorter than 2” above the knee), sweatpants, or jeans. No tight fitting pants such as yoga pants or pajama bottoms. 
No running shorts. There should not be writing on the back of the pants. Students may wear an appropriate top with 
sleeves. Shoes must be closed toe. All UP cards must be given to homeroom teachers at the beginning of the school day. 
UP cards must be initialed and dated by the adult and used by the student within the same school year. 

Dress UP Days/8th Grade Occasions and Special Events 

• Students should wear clothing that demonstrates Christian modesty. Students may NOT wear jeans, sweatpants, 
or tight fitting clothes. 

• Girls may wear dresses, skirts, dress shorts, or dress slacks with blouses or sweaters. Leggings may be worn 
under dresses or skirts. Dresses, skirts and shorts may be no shorter than 2” above the knees.  S 

o Strapless and sleeveless dresses and blouses are not permitted.    
• Boys may wear dress slacks or shorts with dress or polo shirts.  

It is the parent’s responsibility to monitor their child’s attire when coming to school and church events.  Parents will be 
asked to bring a change of clothing or students will be given a clean uniform from our uniform donations. 

General Appearance for Boys & Girls 
• No holes or tears are allowed in uniforms, sweatshirts, and fleece. 
• Labels with Schoolbelles or Risse Brothers insignias must be visible on all pants and shorts. 
• No high school logo pants or shorts may be worn at Saint Simon. (If necessary (pants become too small or short), 

8th grade boys may wear high school logo pants or shorts second semester.) 
• Shirts must be tucked into pants, shorts, and skirts so that waistband is visible. 
• Minimal make-up is allowed for students in Junior High. 

http://www.school.saintsimon.org/


  

    

  

8155 Oaklandon Drive ● Indianapolis, IN 46236 ● 317-826-6000 www.school.saintsimon.org Facebook, Instagram, Twitter: @indysaintsimon 
Page 16 

 

• No nail polish can be worn by students in grades PK-7. Students will be asked to remove the nail polish at school. 
Students in 8th grade may wear nail polish.  

• Dress up Days attire should reflect “Sunday Best”. No jeans, clothing must be modest. 
• Excessively baggy clothing is not acceptable. Pants must be worn at the waistline. 
• Long sleeved shirts under short-sleeved uniform shirts are not allowed. 
• Earrings are permitted and are to be worn by girls only. No dangling earrings. Hoops must be less than the 

diameter of a penny. No other piercing is acceptable. 
• No jewelry other than a watch, a religious medal or small, non-dangle earrings should be worn. 
• No bracelets will be permitted unless they are of a Catholic or religious nature and approved by the 

administration. 
• Hair (Boys & Girls) should be clean and neat in appearance. 
• Boy’s hair is to be neatly trimmed above the collar, above the eyebrow and above the ear. Boys will be given 

two days to comply with request to have their hair cut or a detention will be served. 
• Altering of natural hair color, extreme or exaggerated hairstyles (including lines or designs) are not permitted. 
• Excessive use of hair styling products is not permitted. 
• Body piercing and tattoos are not permissible. This includes students marking upon themselves with pens, magic 

markers or other materials. 

Masks & Face Coverings 
Masks/face coverings must be appropriate for a Catholic school environment. Words, pictures and images should not be 
distracting, contain slang, or pictures that represent inappropriate messages.   
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Personal Electronic Devices 
Students may not possess electronic devices, which include, but are not limited to, IPads or other tablets, gaming 
devices such as Nintendo Switch, etc. during the school day. If a student brings an electronic device to school, it must be 
turned off and remain in the backpack until they have exited the building. Any devices found in the possession of a 
student during the school day will result in a detention and will be taken to the school office. The device can only be 
retrieved by a parent. The Cell Phone Agreement & Registration Form must be completed every year. 

Wearable Technology 
Students are not permitted to wear devices such as smart watches that allow communication such as calling, texting, 
emailing or accessing the internet.  

Cell Phones 
All student who bring a cell phone to school must turn in a Cell Phone Agreement signed by the student and their 
parents. This acknowledges the student(s) and parents understand the policy and will adhere to the guidelines. 

• Cell phones are for before or after school use only.  Phones must be remained powered off from 7:30 a.m. until 
students exit the building. 

• Cell phones must remain in the student’s backpack, powered off, during the school day. 
• Violations of the cell phone rules will follow the procedures below:   

• First Offense: The cell phone will be confiscated and a parent will need to come and pick the phone up from the office. 
The student will be issued a detention.  

• Second Offense: The cell phone will be confiscated and a parent will need to come and pick the phone up from the 
office. The student will be issued an in-school restriction and the student will not be able to bring the phone to school 
for 45 days. Student and Parent will be required to meet with the Principal.  

• Third Offense: The cell phone will be confiscated and a parent will need to come and pick the phone up from the office. 
The student will be issued an out of school restriction and a parent meeting will be set up with the principal. If a 
student is found to have a cell phone on their person, pencil pouch, binder, uniform pocket in the ON or OFF position, 
or a backpack in the ON position and does not have a signed registration on file the school will implement second 
offense consequences. 
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School Technology Use 
Technology Goal: Students demonstrate creative thinking, construct knowledge, and develop innovative products and 
processes through the ethical use of technology.  Students will apply digital tools to gather, evaluate and use 
information and communicate and collaborate effectively in the classroom. 

Damage to Electronic Devices 
Student may only possess school issued electronic devices. Any student found responsible for damaging an electronic 
device will be accessed a minimum $50 fine. The fine could go up based on the amount of damage done and 
replacement cost. A dentition and or restriction will be issued dependent on the amount of damage. If it continues, they 
will not be allowed to use the computers. 

Computer/ Internet Acceptable Use Policy 

1. Responsible Use Policy (RUP) 
The RUP outlines the behaviors that users are expected to follow when using school technologies.  The policies 
outlined are intended to cover all available technologies: 

a. St. Simon technology is intended for education purposes only. 
b. All activity over the network or while using school technologies will be monitored or retained. 
c. Access to online content via the St. Simon network will be filtered. 
d. Users are expected to follow rules set forth by the classroom teacher as to when technology is available 

for use.  Use outside of this could result in disciplinary action. 
e. Any misuse of school resources can result in disciplinary action. 
f. St. Simon will make a reasonable effort to ensure users safety and security online, but will not be held 

accountable for any harm or damage. 
g. Users of the school network and technology are expected to IMMEDIATELY alert school administration 

of any concerns of safety and security. 
h. Users are to treat all devices with care and caution. 
i. Users are to report any loss or damage to the Media Center immediately 
j. Users will be financially responsible for any loss or damage. 

2. Web 2.0 – Email, Social, Collaborative Content 
a. St. Simon may provide access to websites or tools that allow communication, collaboration and sharing.   
b. School provided email accounts will be used with care and monitored. 
c. Users email, files, photos, app usage will be monitored. 
d. Users should be careful not to share personal information. 
e. Users will not download or open anything unless from a trusted source. 
f. Users will communicate in the manner established by the teacher. 
g. Any Posts, discussions and sharing will be monitored. 

  Streaming non-school related video and audio is strictly prohibited unless directed by a teacher. 
3. “Net”iquette: Students will always use the Internet, network resources and online sites in a courteous and 

respectful manner. 
4. Plagiarism:  Users are prohibited from plagiarizing (use as their own work, without citing the original creator) 

content, including words or images, from the Internet. 
5. Personal Safety:  Users should always safeguard personal information about themselves, others and their school 

when communicating. 
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6. Cyber-bullying:  The Nation Crime Prevention Council defines cyber-bullying as “When the Internet, cell phones or 
other devices are used to send or post text or images intended to hurt or embarrass another person.”  Cyber-
bullying will not be tolerated at St. Simon. 

7. Digital Citizenship:  Students will participate in Digital Citizenship training and will act responsible with regards to 
any online activity. 

8. Financial Terms:  Device is owned by St. Simon the Apostle School.  Any damage to the device is the responsibility of 
the family.  If there is damage, the cost of repair will be paid by the student.  If damaged or we are not able to 
repair, the replacement cost will be charged:  

a. $250 for individual student computers 
b. $350 for IPad 
c. Current market price to replace any other device. 

9. Examples of Responsible Use: 
a. Use school technologies for school-related activities. 
b. Follow the same guidelines for respectful, responsible behavior online as offline. 
c. Alert staff if there is any misuse. 
d. Encourage positive communication and collaboration. 
e. Use school technologies at appropriate times and appropriate places. 
f. Cite sources when using online resources. 
g. Be cautious to protect the safety of others. 

10. Examples of Irresponsible Use: 
a. Use school technologies that could be physically or personally harmful. 
b. Attempt to find or create inappropriate content. 
c. Engage in cyber bullying or harassment. 
d. Try to “get around” school monitoring or filtering. 
e. Use school technologies to send spam or chain mail. 
f. Plagiarize 
g. Post personally identifying items about self, others or school. 
h. Engage in chat rooms. 
i. Download any item not approved by teacher. 
j. Access any inappropriate site. 

11. Remote Learning Addendum: 
a. All rules apply to student use and device policies if device is at home. 
b. If any modifications are made to a device there will be a $100 recovery fee. 
c. Virtual / video / remote classes will follow the same procedures, rules and guidelines as in person 

classes as stated in the above Acceptable Use Policy and Classroom Procedures provided by the teacher.    
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Discipline Policy 
Discipline Philosophy 
Saint Simon strives to educate its students within a structured and disciplined environment that is intended to foster 
Catholic faith and virtue to complement to the spiritual guidance provided by parents at home.  This approach can 
increase faith practices, while significantly improving school culture, parish life, social development, and family 
relationships. 

Saint Simon’s discipline approach addresses: 
• The academic and faith journey of all students. 
• Social and Emotional Lessons through teaching virtues. 
• Classroom management procedures and expectations. 
• The development of relations with and between students and parents. 
• Individual student needs with the consideration of logical, consistent, and fair consequences.  

These Realities of the Holy Spirit are at the heart of these policies: 
• Everyone has the capacity to enjoy the cardinal virtues and gifts of the Holy Spirit.   
• Understanding and acceptance of these virtues and gifts best equips us to respond to God’s love and grace.  
• Cultivating a life of virtue helps us to break the pattern of sin and to find order and harmony in our lives. 

General Conduct 
Students are representatives of Saint Simon the Apostle school and are expected to conduct themselves in an orderly 
manner at all times when in school or at any school sponsored activity.  Students are expected to show respect for 
teachers, staff members, other students, visitors and school property.  The administration of Saint Simon the Apostle 
reserves the right to discipline its students for off-campus behaviors not in line with behavior expectations of its 
students during the course of the school day, even if these actions occur outside of normal school hours. Off-campus 
behavior includes but is not limited to the misuse of electronic and social media, including but not limited to cyber-
bullying, intimidation, harassment, or the discussion of plans for violent acts or events.   

A student’s words are important and impactful, and should be carefully chosen.  A student cannot discount their 
comments and words as a “joke” without consequence.  For example, disparaging words about another person do not 
have context on a computer screen.   Perhaps more importantly, just as an airport passenger cannot joke about “having 
a bomb” to TSA officials, our students simply cannot “joke” – either electronically or verbally amongst themselves – 
about violent events or actions to be committed on or off school property.  In today’s world, all comments of this sort 
must be taken seriously and cannot be discounted; we absolutely must have parental support and assistance with this.  
The odds of a negative event may seem small, but the risks of a worst-case-scenario are too great to tolerate.  All adults 
working in the school have authority over the students.  Students are expected to treat all adults with respect.  

Catholic Principals of the School 
The good name, reputation and personal safety of each student, faculty, staff member and adult volunteer is vitally 
important. In order to protect students, employees, volunteers, and the school/archdiocese itself, each student is 
expected to treat the good name and reputation of other students, school employees, volunteers and the 
school/archdiocese with dignity and respect and not engage in any activity or conduct, either on campus or off campus, 
that is in opposition to this guideline and /or inconsistent with the Catholic Christian Principles of the school, as 
determined by the school in its discretion. Any derogatory, slanderous, hostile, or threatening remarks or actions 
directed toward any of the above by a student will be seen as a violation of this policy and will be viewed as an 
extremely serious matter, whether it is done physically, verbally, or electronically through the use of a home or school 
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computer, phone, IPAD to other electronic media or by remote access during school time or after hours. Some examples 
include, but are not limited to, social media, text messages, blogging, images, pictures, etc. Any individual found to have 
made or participated with others in making any such remarks or actions will be subject to disciplinary action by the 
school, up to and including expulsion/dismissal. 

It is the responsibility of School Staff and Administration to: 
• Implement these policies through regular meetings with all school personnel. 
• Inform faculty, staff, students, and parents of these policies through the handbooks and commitment of the 

school. 
• Include social and emotional learning in all classrooms. 
• Require teachers, administrators, and all school personnel to create a positive, respectful and loving school 

environment. 
• Establish practices that create a school environment free from discrimination, intimidation, or harassment. 
• Communicate with parents in a timely manner about student conduct  

It is the Student’s responsibility to: 
• Conduct himself/herself in a manner that contributes to a positive school environment. 
• Avoid any activity that may be considered discriminatory, intimidating or harassing. 
• Report all incidents immediately to a trusted adult. 
• Discontinue immediately any behaviors that are perceived as intimidating, harassing or unwelcome. 
• Use respectful language, gestures, and comments to all at school, during athletic practices and games, and while 

representing Saint Simon.  
• Adhere to the dress code at all times.  

Parental Responsibilities 
Parents are recognized as being primarily and principally responsible for their children’s education. Knowing that living 
by example speaks louder than words, it is important to keep in mind that it is a parental responsibility to give witness to 
Christian values.  In addition, other responsibilities are to: 

• Require your child to obey the regulations and principles of good behavior. 
• Keep the school informed of the special needs of your child. 
• Read all communications sent to the home by the school. 
• Attend conferences and request additional information as needed. 
• Support the regulations in this handbook. 
• Partner with the school for the overall success of your student. 
• Uphold the Mission and Vision of Saint Simon through actions, words and social media. 
• Utilize social media to promote Saint Simon through positive posts. 
• Communicate with school Staff and Administration with concerns, questions, and criticisms rather than 

resorting to social media.  
• Follow the carpool procedures and expectations.  
• Not smoke cigarettes, e-cigarettes, Jules, vape or smokeless tobacco on school grounds or at school functions. 
• Not carry guns (in compliance with the law a gun may be locked in a vehicle) and/or weapons on school grounds 

whenever students are present before, during or after school.  
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Referral Slips 
A referral slip is given to students for a dress code violation. Referrals will be documented in Sycamore. Students who 
receive three dress code referrals will not participate in the scheduled school spirit or comfy day.  

Discipline Procedures 
Each teacher is responsible to maintain discipline for all students under the teacher’s supervision.  If a student exhibits 
behavior inconsistent with the Student Responsibilities and Classroom Expectations, the following procedures will be 
followed, with the understanding that certain behaviors will call for one or more of these discipline levels to be bypassed 
(as discussed in the “Student Violation” section below): 

Student Violations 
Students in grades 4-8 who demonstrate behaviors that violate the General Conduct and / or Student Responsibilities 
will handled at the appropriate discipline level as categorized below:  

Discipline 
Level Who is Involved Corrective Actions Behavior Violations 

Level 1 Teacher & 
Student 

Verbal & Nonverbal redirection Restate expectations 

Level 2 Teacher & 
Student 

 Reflection Sheet completed
during lunch or end of school day

 Parent notified through email
Student receives logical,
consistent, fair consequence if
necessary.

• Restroom misconduct
• Cafeteria misconduct
• Improper hall conduct

Level 3 Teacher & 
Parent phone 
conference 

 Student and teacher meet to
create a solution for violation

 Reflection Sheet completed
during lunch or end of school day

 Student receives logical,
consistent, fair consequence if
necessary.

• Disrupting classroom behavior
• Rude behavior
• Misconduct during mass
• Combative acts or gestures
• Throwing objects
• Misuse of school or parish property and

materials
Level 4 Teacher & 

Parent Action 
Plan 

 Create a behavior plan - define
goals, strategies, and
consequences

 Student receives logical,
consistent, fair consequence if
necessary.

• Cheating
• Academic

Dishonesty
• Plagiarism
• Theft
• Defiance
• Disrespect

• Vandalism
• Verbal Abuse
• Profanity
• Lying
• Misconduct while

a Sub or Guest is
in the Classroom
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Discipline 
Level Who is Involved Corrective Actions Behavior Violations 

Level 5 Principal, Parent 
& Teacher 
Conference 

 Review behavior plan, determine 
consequences 

 Student receives logical, 
consistent, fair consequence if 
necessary. 

• Threatening Behavior 
• Causing Injury to others 
• Repeated academic dishonesty 
• Repeated plagiarism 
• Destruction of property 
• Verbal or physical intimidation of another 

student or staff including electronically 
• Bullying 
• Drug/alcohol/tobacco offense 
• Causing a false alarm 
• Open defiance of school authority 
• Physical aggression (as the aggressor or 

retaliator where self-defense is not the only 
option) 

• Inappropriate touching or sexual language  
• Sending inappropriate written 

communication, including using social media, 
to staff or students 

• Inappropriate videotaping/photographing of 
another student or teacher while at school 

• De-panting 

Level 6 Student and Parents appear in front 
of the Discipline Board 

• Possession, use/selling of drugs/tobacco on 
school grounds, or at a school related activity 

• Dangerous behavior 
• Bringing, to school or a school related activity, 

a weapon or object intended to be 
weaponized 

• Using threatening phrases toward the school, 
students, faculty, staff, and community, 
whether “joking” or not, that must be 
investigated and addressed in due diligence 
to protect the safety and security of students 
and faculty. 
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Discipline Board 
The Discipline Board is composed of the Principal, Assistant Principal, School Counselor, Pastor or Deacon, and two 
teacher or staff representatives.  The student and parents will attend a hearing before the Discipline Board at a time and 
place to be determined at the Discipline Board’s discretion.  It the student or parent fail to make themselves available 
for the hearing, the Discipline Board is granted the discretion to levy corrective action in the same manner as if the 
hearing had been conducted to completion.  At the hearing, the Discipline Board will review all available information and 
consider various things, including but not limited to a staff or administrative account of the violation(s), a student 
account of the violation(s), any extenuating or mitigating circumstances, and parental suggestion or input offered at the 
hearing.  The hearing will include consideration and discussion of the range of potential consequences, past instances of 
inappropriate behavior, and a consideration of the extent to which the student has attempted to comport to ideals of 
Christian behavior in response to any prior disciplinary efforts.  The Discipline Board may make a disciplinary 
determination at the conclusion of the hearing, or it may take matters under advisement with a determination to be 
issued within five (5) business days.   The consequence of a disciplinary hearing may include in- or out-of-school 
restrictions or suspensions, or permanent expulsion. If a matter is taken under advisement, the student will be 
suspended or restricted while a determination is pending.   The Discipline Board’s determination is final, and the student 
and parents are expected to adhere to the results.   

In-School Restriction 
In-school restrictions will be a supervised situation in which the student is isolated from the rest of the student body in 
the office or other area supervised by an adult.  The student’s parents will be notified. In-school restrictions may last 
from one to three days.  Students are given the daily assignments and will be expected to complete the work and turn it 
in at a designated time.  Tests and quizzes will be taken on the designated date.  Responsibility for work and getting 
missed instruction will be the student’s responsibility.  Assignments will be graded the same as for those who attended 
the regular classes. When serving a restriction, a student may not participate in a practice, compete in a game or attend 
extracurricular activities from the day the in-school/out of school suspension is served until after he or she has 
completed a day of school after the restrictions. Regarding athletics, students will not be allowed to participate in the 
equivalent amount of games as the number of days in suspension (in or out of school suspension). For example, a one-
day suspension would equate to one missed game.  Participation in non-athletic activities will be withheld until 
determined by administration. The second violation in the above category may result in an out of school suspension.  

Out of School Suspension/Expulsion 
Suspension/Expulsion will be used only for extreme violations.  All reasonable preventive efforts and efforts to promote 
Christian behavior will be taken with the student, parents, and administrations before these policies are enforced, 
although suspension and expulsion may occur in the absence of any prior disciplinary issues in the case of particularly 
egregious or problematic misconduct. Out of school suspension could last from one to five days.  The suspension period 
begins at the time of the violation.    The parents will be notified by phone and documentation will be placed in the 
student's file.   

Some infractions that warrant suspension/expulsion include, but are not limited to the following (with discretion 
reserved to the staff to consider extenuating and mitigating circumstances): Physical aggression, hostile behaviors, 
intimidating acts of harassment, extortion, actual or threatened violent behavior or possession of weapons, and the use 
or possession of alcohol or drugs.  These behaviors will not be tolerated, and anyone who demonstrates such behavior 
will be held accountable for his or her actions in accordance with the student handbook. 

Expulsion is permanent, requiring immediate withdrawal.  Prior to expulsion, the Principal will consult with the pastor 
and Discipline Board, and a hearing before the Discipline Board is not necessarily a prerequisite to expulsion in the case 
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of particularly egregious or problematic misconduct.  A student who possesses a weapon on school property, on the bus, 
at a school-sponsored event, or while travelling to or from any school-sponsored event will be expelled immediately.  
The police will be notified.  

Involvement in a Fight 
A fight is defined as two or more individuals engaged in any physical contact that expresses anger and which causes 
physical harm.  The consequence for fighting is out of school suspension for at least one day and/or possible expulsion, 
with only the unavoidable need to exercise self-defense to be considered a mitigating factor or extenuating 
circumstance. 

Weapon Policy 
An item viewed in the eyes of the school administrator as a weapon* shall be confiscated, and the student will be 
subject to disciplinary action and/or expulsion from school.   
* With respect to items not traditionally considered to be “weapons,” A weapon can be any instrument, tool, device or bodily part that can cause 
bodily harm to an individual and/or cause damage to personal property, where there is intent to cause such harm or damage. 

The use of a weapon or other object that is not a weapon (but which is used for the purpose of inflicting bodily harm or 
to cause a person to be placed in fear of bodily harm) is prohibited at all times on school premises before, during, or 
after school or at any school sponsored activity, regardless of where held.  Examples of items not traditionally 
considered weapons, but which can constitute a “weapon” if the requisite intent is present, include but are not limited 
to: belts, combs, pens, pencils, scissors, bats, manicure blades, nail files and lighters (this is not an exhaustive list, and 
the circumstances and context of a given event will always be considered).  A five-day out of school suspension and/or 
suspension with due process hearing for possible expulsion may result.  

Saint Simon is a no weapons zone (in compliance with the law, a gun may be locked in a vehicle on school grounds). This 
means that parents, faculty, staff, and/or students may not carry a weapon, gun, knife, or an item viewed as a weapon 
on the school grounds when students are present, during school time, after-school extra-curricular, athletic events, or 
student clubs.   “School grounds” is defined as parking lot, school, athletic fields, church, Sims Center, Parish Life Center, 
or any other location attributable to Saint Simon the Apostle Parish.    

Bullying or Harassment  
Students are to respect all fellow students, teachers, and staff at Saint Simon.  Bullying in any form is strictly prohibited.  
Bullying is defined as deliberately hurtful behavior, repeated over a period of time, where it is difficult for those being 
bullied to defend themselves.  A beneficial way to identify when bullying is taking place is to using the acronym “PIC”, 
Purposeful, Imbalanced power, and Continuous. 

Bullying by a student or groups of students against another student or group of students with the intent to intimidate, 
demean, harass, ridicule, humiliate, or harm the other student(s) through overt, repeated acts or gestures, including 
verbal or written communications transmitted via any medium, and/or aggressive or inappropriate physical acts, or any 
other similar behavior, is prohibited. Bullying may include but is not limited to: 1) the use or threat of:  violence, force, 
coercion, intimidation, damage to reputation, character, or social wellness,  or any other action that makes another 
student uncomfortable or unable to maximize their education at Saint Simon, 2) speaking ill or telling lies about another 
student, 3) inappropriate comments about race, religion or gender, 4) gestures, physical advances, displays or any 
behavior or communication of a sexual nature. 

The three main types of bullying are: • Physical (hitting, kicking, theft, etc.), • Verbal (Name calling, or demeaning, racist, 
hateful, or disparaging remarks, etc.), • Indirect (Spreading rumors, the manipulation of social situations and 
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relationships for intentionally unkind or selfish purposes, the intentional interference with another student’s ability to 
build relationships and to flourish socially, etc.)  

Parents of students who suspect that repeated acts of bullying are taking place should report the matter to the school 
Principal or designee. School personnel will investigate all reports of bullying.  As difficult as it may be, this responsibility 
lies equally with the parent of a child suspected to be the perpetrator of bullying activity.  

The administration recognizes each and every bullying case is unique and will be addressed in a manner fitting the 
offense.  Counseling, corrective discipline, and/or referral to law enforcement will be used to change the behavior of the 
perpetrator. This includes appropriate interventions, restoration of a positive climate, and support for victims and others 
impacted by the violation.   Educational outreach and training will be provided to school personnel, parents, and 
students concerning the identification, prevention, and intervention in bullying. 

The school and administration encourages all parties to engage students, staff, and parents in meaningful discussions 
about the negative aspects of bullying. The parent involvement may be through the PFO.  

The aim of this anti-bullying policy is to ensure that students learn in a supportive, caring, and safe environment without 
fear of being bullied. Bullying is an anti-social behavior and affects everyone; it is unacceptable and will not be tolerated. 
Only when all issues of bullying are addressed will students be able to benefit fully from the educational opportunities 
available at St. Simon.  

Students who are being bullied may show changes in behavior, such as becoming shy and nervous, feigning illness, 
taking unusual absences or clinging to adults. There may be evidence of changes in work patterns, lacking concentration, 
or truancy from school. Students will be encouraged and supported to report bullying to school to teachers, 
administrators, or other staff members as well as to their parents and/or responsible adults. School staff must be alert 
to the signs of bullying and act promptly and firmly against it in accordance with this school policy.  

Indiana schools have a legal duty under Indiana law to draw up procedures to prevent bullying among students and to 
bring these procedures to the attention of staff, parents, and students.  Programs will be implemented so that students 
may raise these concerns confidentially, and without fear of retaliation or exacerbation of an already problematic 
situation.   

The following steps may also be taken by the school when dealing with incidents:  
• If bullying is suspected or reported, the incident will be dealt with immediately by the member of the staff who 

has been approached.  
• A clear account of the incident will be written and given to the office.  
• The Principal or designee will interview all concerned and further to document the incident.  
• Parents will be informed.  
• Disciplinary measures will be appropriately used.  

Students who have been bullied will be supported by:  
• Being offered an immediate opportunity to discuss the experience with a staff member of their choice.  
• Reassuring the pupil.  
• Offering continuous support.  
• Helping to restoring self-esteem and confidence.  

Students who have committed acts of bullying will be helped by:  
• Discussing what happened.  

http://www.school.saintsimon.org/


  

    

  

8155 Oaklandon Drive ● Indianapolis, IN 46236 ● 317-826-6000 www.school.saintsimon.org Facebook, Instagram, Twitter: @indysaintsimon 
Page 27 

 

• Discovering why the pupil became involved.  
• Establishing the wrongdoing and need to change.  
• Informing parents or guardians to help change the attitude of the pupil.  

The following disciplinary steps can be taken in acts of bullying:  
• Official warnings to cease the offending actions. 
• Detention  
• Exclusion from certain school activities. 
• Minor fixed-term exclusion  
• Major fixed-term exclusion  
• Permanent expulsion  

Within the curriculum, the school will raise the awareness of the nature of bullying through programs, assemblies, and 
subject areas as appropriate, in an attempt to eradicate such behavior.  An important element of bullying is the silent 
bystander. All students should be encouraged to stand up for victims and report bullying behavior. These reports do not 
make “tattle tales,” rather; it promotes Christ-like behavior and dignity for both the victim and bully.  
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General Procedures
Safe and Sacred 
In order to ensure the safety of our students, all adults 18 years and older who volunteer must have a clear background 
check and complete the online Safe and Sacred program safeandsacred-archindy.org. In addition, all adults must attend 
one Chaperone Meeting given at the beginning of the school year if volunteering during the school year. 

Media Release 
Parents who wish to not have their child(ren)’s photograph used in school PR/Marketing publications must notify the 
office in writing at the beginning of each school year by submitting a non-release form to the school office prior to the 
first day of school. Please contact the school office to obtain the form. 

Sexual Identity in Catholic School Ministry 
The mission of Saint Simon School is to form and educate young people.  It requires that ministers of the faith meet 
these young people where they are and accompany them toward the ideal - a deeper relationship with Christ, a deeper 
understanding of the Catholic faith, and a clearer understanding of God’s plan for the individual as a male or female.  It 
should always be our hope to “walk beside” young people and their families as they encounter struggles, including 
uncertainty regarding their sexual identity, in an effort to help them find clarity and peace in the love of Jesus Christ. 

Saint Simon School recognizes that occasionally there may be instances in which young people experience dissonance 
between their biological sex and the roles and norms advocated by society.  Some young people might feel drawn to 
dress, act, and even manipulate their physical bodies in ways contrary to God’s plan.  Saint Simon School advocates that 
young people, working with their parents, bring these types of issues to their pastor as well as to other trained 
professionals who might best assist them in clarifying and defining issues of self (and sexual) identity in accord with 
Catholic Church teaching.  The school’s pastoral and counseling services are available to all members of the school 
community to accompany the young person and his/her family. 

Because each of us is a unique child of God, each student’s situation should be viewed independently in light of the 
young person’s disposition, needs (spiritual development, emotional stability, intellectual capacity, etc.), experiences, 
and other circumstances.    

Non-Discrimination Statement 
The School Commission, Administration, and Pastor establish policies for admission of Catholic and non-Catholic 
students in alignment with archdiocesan policies. Catholic Schools administered under the authority of the Archdiocese 
of Indianapolis comply with those constitutional and statutory provisions as may be specifically applicable to the schools 
which prohibit discrimination on the basis of race, color, sex, age, disability, or national origin in the administration of 
their educational, personnel, admissions, financial aid, athletic and other school-administered programs. This policy 
does not conflict with the priority given to Catholics for admission as students. This policy also does not preclude the 
ability of the school to undertake and/or enforce appropriate actions with respect to students who publicly advocate 
any practices or doctrines which are inconsistent with the religious tenets of the Catholic faith. Catholic schools have 
not been, nor shall they become, havens for those wishing to avoid social problems confronting them in the public 
sector. 

Emergency Closings 
Any school closing or delays will be communicated via local TV and on their websites. In addition, parent notification will 
be made by the automatic phone system, text and/or email. 
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Parent and Family Classroom / School Visitation 
Visitors are prohibited in the building until further notice due to COVID-19. 
We welcome parents to visit your child’s classroom after the first two weeks of school. Pre-arranged classroom visits by 
parents are encouraged and welcomed. We also welcome parents to come and eat lunch (no outside restaurant food 
please) with their student. All visitors should sign in and wear a guest or volunteer badge. For your child’s safety and 
education, we cannot allow parents to walk into the classroom unexpectedly. In order to ensure the safety of our 
students, parents, grandparents and visitors who wish to have a pre-arranged classroom visit must complete the online 
Safe and Sacred program https://safeandsacred-archindy.org/login/index.php. Safe and Sacred Certificates must be 
emailed to the teacher prior to the visit. Information can be found on Sycamore or by contacting the parish office. 

Thank you for your support in providing a safe environment for our children. 

Saint Simon the Apostle School recognizes the importance of student information being held confidential and only 
shared with appropriate individuals. Should any volunteer learn or observe information about a student while in the 
student’s classroom, that volunteer should discuss the information only with the student’s classroom teacher or the 
school administration. 

Volunteers  
Volunteers and Chaperones are not allowed in the building until further notice due to COVID-19. 
Saint Simon the Apostle School could not offer the quality educational program without its great volunteers. Classroom 
volunteers are used in many ways. Decisions concerning ways to incorporate volunteers into the curriculum are based 
on the teacher and volunteer's comfort level. All volunteers must report to the school office upon arriving to pick up a 
Visitor's Badge and must have completed the online Safe and Sacred program, a clear background check and have 
attended a Chaperone Meeting. 

Visitors 
Visitors are prohibited in the building until further notice due to COVID-19. 
We invite visitors to Saint Simon the Apostle School, especially parents and interested friends. Please call ahead to 
arrange a convenient time for your visit. In order to protect our current students instructional time, visitors (including 
our alumni) may visit with teachers during the teacher’s non-instructional time. All visitors must report to the main 
entrance receptionists upon arriving to sign our visitor's log and pick up a Visitor's Badge. 

Lunch Program 
Lunch program and cafeteria is closed until further notice due to COVID-19. Saint Simon the Apostle School offers a hot 
lunch program. Menus are published monthly on Sycamore. Students will use the Sycamore Meal program to purchase 
hot lunches. The cost for a hot lunch (includes milk) is $2.75 per day. Milk can be purchased separately. Ala Carte items 
will be available for students in grades 4-8 the last 10 minute of lunch. Parents and special guests who have completed 
Safe and Sacred are welcomed to join students for lunch, but may not bring lunch items that have been purchased from 
local restaurants.   

Please notify the teacher two days prior to a parent or special visitor eating a hot lunch with your child. All students 
must eat hot lunches from the cafeteria or bring lunches from home. 

• If a child forgets his or her lunch, he or she will be given a sandwich from the cafeteria. If you would like to bring 
your child’s forgotten sack lunch to school, please place it on the front table in the cafeteria.  

• Please clearly label the sack lunch with your student’s name and grade on the front. 
• Remember, no restaurant food or soda pop will be allowed for lunch. 
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Your child’s selections will be recorded daily and appears in your Sycamore account. A student who accumulates a 
negative balance of more than $10.00 will not be able to purchase a school lunch. Students will be given a jelly or peanut 
butter and jelly sandwich, fruit and milk until there is a positive balance in the account. It is the parent’s responsibility to 
monitor their child’s lunch balances but Sally Elmore will notify parents weekly if a negative balance has incurred. You 
can check your child’s lunch account balance and purchased items on Sycamore. It is not our goal to bring negative 
attention to a student who has a negative lunch balance. It is the parents responsibility to have money in their child’s 
account to cover their lunch expenses. 

If a child leaves the school premises for lunch, he/she must return prior to the start of class or will receive an unexcused 
tardy. 

Shadow Program 
Students in grades three through eight who have been accepted to attend Saint Simon the Apostle, or approved by 
administration, may visit prior to enrollment. The transfer student must have his/her parents make arrangements 24 
hours in advance through the school office. The student must dress according to the Saint Simon dress code. 

All 8th grade students will be allowed two shadow experiences to high schools. The shadowing experience will be 
marked as an excused absence, but will not be counted against perfect attendance. Students who do not make 
arrangements 24 hours in advance, their absences will be marked as unexcused. Subsequent shadowing experiences will 
be counted as excused absences, but will count on the attendance record. All shadow experiences should be completed 
by Thanksgiving Break. 

Media Center 
Students have an opportunity to visit the Media Center. Books may be checked out for one to three weeks, depending 
on the grade level. Students should return books promptly so all may benefit from our collection. A fine will be imposed 
for overdue media center materials. 

Recess 
Recess takes place daily for students in grades K-5. It is an opportunity for the children to develop social skills and learn 
new games. It is viewed by the administration as an opportunity to teach children. It is important to teach children 
acceptable behavior both in and out of the classroom setting. Behaviors that endanger the safety of other students will 
result in removal from the playground. Games allowed are based on the safety of the children. Areas of the playground 
are sectioned off for various activities. This is also done to reduce the possibility of conflict or minor injury.  

During cold or rainy days, students have the opportunity to have recess in the classroom. Teachers have a variety of 
activities for students to do during indoor recess. Teachers also have the opportunity to schedule a time in the Sims 
Center for students to play during cold or rainy days. The Sims Center cannot support the number of students who have 
recess outdoors so a rotating schedule is created for students to have a time to play in the Sims. 

School Pictures 
A professional photographer will took all students’ pictures during the school day August 17, 2020.  This picture will  

Lockers 
Lockers are not being used until further notice due to COVID-19. 
Students in grades 6-8 may have a combination lock on their locker. The combination to the lock must be given to the 
teacher prior to the lock being placed on the locker. If a student decides to use a lock, the lock must remain locked at all 
times except during lunch and book breaks. 
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Dismissal Procedures 
Carpool Pickup/Drop-off 
Carpool Procedures have been temporarily modified due to Covid-19 restrictions.  
With student safety being a top priority, persons picking up students by car should follow the pick-up procedure.  All 
students in PreSchool (3yrs), PreKindergrten (4 yrs) and kindergarteners must be signed out from the teacher – Please 
meet the teacher and student on the sidewalk were students exit the building. 

The safety of our students and faculty are important. Only you can make carpool safe so please follow the carpool 
procedures and the directives of the staff. 

Carpool Expectations: 
• Do not use your cell phone after entering the school/church parking lots. Your attention is needed to keep all 

students and faculty safe. 
• St. Simon is a drug free, smoke free, weapon free campus. So please refrain from these activities while visiting our 

school. 
Alternate Way Home 
In the interest of safety, all children must have written consent before going home in a manner different from his/her 
daily routine as stated to the teacher at the beginning of the school year. Students will be kept at school if a written note 
is not provided and parents will be contacted for arrangements to be made. In emergency situations, parents may 
contact the school office for alternate dismissal arrangements. Please refrain from frequently altering dismissal 
arrangements. 

Walking Home 
Indiana is a door to door state which means that the school is responsible for students until they arrive home. In order 
to protect students please make sure that students understand the expectations. Walking is a privilege and can be 
revoked if students do not follow the expectations. 

• Students are not permitted to walk across the street to meet parents for pickup Students are not permitted to 
visit local restaurants or gas stations after school. Students must walk directly from school to home. 

• Students must demonstrate respect for property and people and model Christian values as they walk.  
• Students must follow check-out procedures at the school. 

After School Procedures 
Students are not permitted to remain at school after hours prior to an activity or sports event. Students who remain at 
school without transportation will be sent to Extended Care at 3:10 PM. 

For the safety of the student and the security of the building, any child that needs to return to the school to retrieve 
necessary or forgotten items should report to the school office no later than 3:25 and will be escorted to their 
classroom. At no time should return to the classrooms after dismissal unless escorted by a staff member. Parents may 
not hold up carpool for their child to retrieve items left. They need to proceed through carpool and then go around to 
the church entrance where the parent and child need to check in at the school office to go to the classroom. 

Extended Care 
A morning care program is offered from 7:00-7:30AM. Registration for this program is required. An after school care 
program is offered from 2:50-6:00PM on days when school is in session. Fees are posted at registration and are subject 
to change yearly. Extended care is an extension of the school day all policies of this handbook apply. Attending Extended 
Care is a privilege. 
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Programs and Organizations  
School Commission 
This policymaking board meets the third Thursday of each month. Monthly agendas are established at the beginning of 
each month. Parents must request in writing to the President to be on the agenda. Requests must be received 7 days 
before the meeting. 

Parent-Faculty Organization (PFO) 
All school families are members of this organization. Meetings are held throughout the year. Parents and other 
interested adults are encouraged to attend and share their time and talents to support the many service-oriented 
projects for the school. Several planned events during the year provide for parent/child involvement and recreational 
enjoyment. Funds from these activities provide students with special programs and the school with supplies and 
equipment. Many volunteers are needed to keep these programs alive. If you are interested in being a volunteer, please 
call the school (317-826-6000). 

Sports Program/Athletic Ministry 
Many Saint Simon students participate in a Catholic Youth Organization (CYO) sponsored program of sports competition 
between the various parishes on the grade school level. School facilities are used, announcements are made over the 
school public address system, and, in general, the student body accepts the teams as their own representatives. The 
program is open to any children belonging to Saint Simon Parish. No school funds are used in this program. 

Current Sports Available 
Football (3rd – 8th grade) Cross Country (4th – 8th grade) Basketball (4th – 8th grade) 
Wrestling (K – 8th Grade Track (4th – 8th grade) Baseball (7th & 8th grade) 
Co-ed Soccer (5th – 8th grade) Lacrosse (3rd – 8th grade)* Boys & Girls Volleyball (5th – 8th grade) 
Cheerleading (3rd – 8th grade)* Fall Kickball (4th – 8th grade) Softball (7th & 8th grade) 

* Club sport, not through CYO.  
 
Sports and Extra-Curricular Eligibility Requirements 
Students receiving one (1) grade lower than 70% on their report card will be ineligible to participate in sporting and 
extra-curricular events and practices. The policy will be based on all areas of the curriculum (which includes PE, Music, 
Art, etc.) The period of ineligibility will be from the day report cards are given until the next progress report. Fourth 
quarter grades will determine a student’s eligibility for fall sports. Students may be reinstated when the grades improve. 
If the student brings the failing grade up but allows another grade to fall below 70% the student is still ineligible. The 
Progress Report will document notification of eligibility. Students may participate in practices and/or events the evening 
of the issuance of the acceptable Progress Report. The minimum time of ineligibility is four (4) weeks (Progress Report 
issuance). 

Students who have been determined by the teachers to be working to the best of their ability, but receive a grade below 
70%, may still be eligible to play based on a conference with administrators, teachers, and parents. 

Progress Reports are issued at mid-quarter. If a student had a grade lower that 70% on the previous report card and 
he/she doesn’t raise the grade to 70% or above, the ineligibility will continue until the next report card. No one may lose 
eligibility due to a Progress Report. Parents are encouraged to contact the school for assistance in improving academic 
standing. The teachers and parents will work together to establish an academic plan. 

http://www.school.saintsimon.org/
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It is the policy of Saint Simon the Apostle School that a student who does not attend school because of illness or any 
other reason will be unable to attend school functions or participate in any academic, extra-curricular, or athletic activity 
on the same day. It is the parents’ responsibility to inform the coach of an absence. 

A student receiving an in-house restriction will be suspended from sporting events and practice for the same length of 
time as the school restriction. The administrator will communicate this to the athletic director. 
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Core Elements Policy 
All involved agree to accept and support the following Core Elements of Saint Simon the Apostle School: 

• Catholic Identity – St. Simon the Apostle School is a parochial school that focuses on fostering the Catholic faith. 
Students are expected to participate in the following: 

o School Masses 
o Religious Instruction 
o Retreats 
o Service 

• Academic Focus – In order to ensure students are successful in their academic endeavors, parents/guardians will 
support their children by complying with the requirements of a challenging curriculum articulated by the 
administration and teaching staff that builds upon the State of Indiana and Archdiocesan academic standards. 

o Utilizing the resources chosen to enhance and enrich the curriculum. 
o Participating in state mandated testing such as ISTEP+, and IREAD as well as other assessments 

determined by the school’s professionals, such as NWEA MAP and assessments created by school 
personnel. 

• Parent Responsibilities – The parent is recognized as being primarily and principally responsible for their 
children’s education. Knowing that their example speaks louder than words, it is important to keep in mind that 
it is a parental responsibility to give witness to Christian values and the loving culture of the school. In addition, 
parents/guardians are expected to 

o Support their children by being appropriately engaged in their academic endeavors 
o Use social media to support the mission and vision of Saint Simon School Ministry 
o Encourage their children to obey the regulations and principles of good behavior 
o Adhere to the policies and guidelines established in the school handbook 
o Commit to timely payment of tuition, and should financial problems arise, contact the school 

administration prior to being delinquent. 
• To uphold the Mission and Vision of Saint Simon through actions, words and social media. 
• Student Responsibilities – As a representative of Saint Simon the Apostle School, each student is expected to 

exemplify attitudes and actions that reflect Catholic values at all times both in school and outside of school. 
• Follow the behavioral expectations established in the handbook, including the social media and anti-bullying 

policies. 
• Contribute to a successful learning environment by displaying self-discipline and Catholic values 
• Strive for excellence by doing one’s best at all times 
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COVID-19   Addendum 
Family Responsibilities for Healthy Practices 

• Daily family self-screening and reporting.  
• Prioritize staying home when sick. 
• Encourage students to continue wearing masks, proper hand washing, and social distancing. 
• Provide clean masks daily. 
• Encourage wearing masks if multiple families are in a joint carpool. 
• Provide needed supplies to promote individual usage. 

Daily Family Self-Screening and Reporting   
It is important the Saint Simon community, teachers, administration and students work together to promote healthy 
habits.  Students who are ill should not attend school until fever free or symptoms free for 72 hours.  Parents are to 
complete the daily health self-screening for each child before coming to school.  

• A Temperature of 100 degrees or greater 
• Shortness of breath or difficulty breathing 
• Repeated shaking with chills 
• Sore throat 
• New loss of taste or smell 
• Cough 
• Rash 
• Nausea 
• Diarrhea 
• Muscle Pain 
• Congestion or runny nose 

If you students has diagnosed allergies, asthma or other chronic health conditions that would exhibit COVID like 
symptoms, we encourage you to discuss this matter with your physician for any needed recommendations to return and 
attend school. Cough alone, without associated symptoms, would not meet criteria. In this case, the individual may 
attend school but should wear a mask for full duration of school day.   

Attendance  
Notify the school office and school nurse if you are required to quarantine, are waiting for a COVID-19 test result, or 
have been exposed to COVID-19.  Students participating in on-line instruction due medical quarantine will be considered 
present.  

Symptomatic Individual NOT Tested  
Student should stay home 10 days from symptom onset AND at least 72 hours after fever resolution (if present) and 
improved respiratory symptoms. Fever-free WITHOUT the use of fever-reducing medication (Tylenol/acetaminophen/or 
Advil/Motrin/ibuprofen).  

Symptomatic Individual  
Student determined to have alternate cause or illness by their medical provider should stay home until symptoms 
resolve and fever-free 24 hours. 

Symptomatic Individual with a Negative COVID Test  
Student should stay home until fever-free for 24 hours AND improved respiratory symptoms.  

http://www.school.saintsimon.org/
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Exposed to COVID and Asymptomatic 
Student should stay home for 14 days from last exposure if remains asymptomatic. Return to school if at least 72 hours 
have passed since recovery and 10 days have passed since symptoms first appeared. There has been at least three days 
since the student’s symptoms have improved, including cough and shortness of breath.   

COVID Positive Symptomatic and Asymptomatic 
Student will stay home from school. Return to school if at least 72 hours have passed since recovery and 10 days have 
passed since symptoms first appeared. There has been at least three days since the student’s symptoms have improved, 
including cough and shortness of breath.   

Reporting a Case of COVID 
The administration and/or school nurse will notify the Indiana Health Department if a student and/or teacher develops 
COVID. The Indiana Health Department will determine the students that will be excluded from school. Parents should 
notify the school administration if they are exposed or have a positive COVID test.  

Masks 
When to Wear Your Face Mask (K-8): 

• Masks are worn in grades 3-8 while students are at school.  
• Masks are worn in grades K-2 when unable to social distance in the classroom.  
• All grade levels wear masks while moving throughout the classroom and building.  
• Students will wear masks during arrival and dismissal.  
• Students will wear masks while learning one-on-one, in small groups or collaborative groups.  
• Students have the option to wear masks at recess when students are unable social distance.  

Face Mask Guidelines (K-8)   
• Students should be able to put on and take off their masks independently. 
• Students should have a plastic bag or container labeled with the child’s name to put the mask in while in the 

classroom.  
• The mask should be labeled with the child’s name clearly on the outside of the mask so the teacher can read the 

child’s name. This will help with identifying students while teachers are getting to know the students and in case 
of emergency. 

• A clean mask should be used each day.  
• Students should have a spare, labeled mask(s). The teacher will keep the spare in a separate plastic bag or 

container in the classroom.  
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